Person Specification Research Executive

	
	Essential
	Preferred

	Qualifications
	· Degree or equivalent
	· Degree or equivalent in an appropriate discipline


	Experience 
	· An interest in developing research experience in the social and commercial sector
	· Research experience gained commercially or as part of a degree


	Skills
	· Highly numerate

· Highly literate – clear, concise writing style

· Strong organisational skills

· Outstanding attention to detail

· Strong inter-personal skills

· Strong spoken communication skills

· IT literate (particularly with MS Office suite

·  Confident at presenting to an audience

· Full driving licence 


	

	Personal qualities
	· Self-motivated with the ability to work on own initiative as well with a team and a wide range of other people

· An appreciation of the importance of ensuring figures/data are correct

· Comfortable undertaking repetitive tasks when required 

· Possess excellent communication skills, enjoy challenges and demonstrate problem solving and decision making abilities

· Excellent time-management

· Ability to prioritise workloads and meet deadlines
	· Understanding of project management 



	Special characteristics
	· Have an interest in current affairs and an understanding of the changing nature of government policy

· Comfortable working in an open plan office environment
	


